¢ INTERNET SERVICES ¢ TECHNOLOGY SOLUTIONS e+ DESIGN SERVICES

Technology & Web Services

Remotely Control a PC Using Netmeeting.

1. Select Start > Run and in the box type conf and hit Enter.

2. If thisisthefirst time you ve ever loaded Netmeeting you will be prompted to
enter some information. Please step through the prompts answering the questions
to the best of your knowledge.

NetMeeting X|

Enter information about vourself for use with Methdeeting.

[ ate: ou must supply your first name, last name, and
E-mail addresz.

Firzt name:

Last name:

Location:

|
|
E-mail address: I
|
Comments: I
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MetMeeting x|

I etk eeting enables you to communicate with others
over the Internet or your local Intranet. Uzing
I etk eeting, you car;

- Talk to athers

- Idze video to zee others and let athers see pou
- Share application: and documents with others
- Collaborate with others in zhared applications

- Send files to others

- Diraw with others in a shared Whiteboard

- Send meszzages to athers in Chat

< Black

A directory zerver lists people vou can call using
etk eeting. If vau lag onta a directary zemver,
people will zee your name and will be able to call
o,

[ Log onto a directom server when Mettesting starts

Server name: kizrozaft Internet Directon j

[T Do not list my name in the directory.
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MetMeeting |

Specify the zpeed of your connection ko the netwark you
will be uzing to make Metheeting calls.

£ 14400 bpz madem

£ 28800 bps or faster modem

% Cable, xD5L ar [SDH

" Local Area Metwork

¢ Back I M et > I Cancel |
NetMeeting X|

T o help make Hetheeting eazier to find, you can put a
ghorteut on your dezktop, anddor on the Quick Launch
portion of your taskbar.

v Put a shortcut to Mettdeeting on my deskiop.

v Puta shorbcut to Methesting on rmy Buick Launch bar,
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Audio Tuning Wizard x|

Thiz wizard will help pou tune your audio zettings.

Cloze all other programs that play or record zound, and
chick Mest o continue.

< Back I Mest » I Cancel |
x

'ou zhould check to make zure that pour speakers or
headphones are connected and that plavback:
volume is acceptable.

To adjust the playback wolume, uze the zlider bar
below. Click the Test buttaon to hear a zample sound.

— Yolume

Test

< Back MHest > Cancel |

Plug in your



Plug in your microphone or you will get this box

Audio Tuning Wizard X|
Y'our microphone may not be plugged into your
cornputer.

The Audio Tuning *izard could not record any zound
while you were zpeaking into the microphone. Pleaze
enzure that your microphone iz connected ta your
computer comectly, and click Back to by again. Chck.
M ext to continue.
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3. On most pages the defaults will work and you can just hit Next. When you have
completed the setup your window should look like the following.



#¥ NetMeeting - Mot in - 0] x|

Zall Wiew Tools Help

192.168.11.108|

=
w
=
i

Mot in a call | B

4. Inthe top window enter the IP address of the computer you would like to connect
to. In this case the IP address is 192.168.11.106 Click on the phone to the right of
the dialog box. You will see awindow like this....

I MetMeeting

@) Waiting for a rezponse from 192.168.11.106...

5. You will then be prompted for a username and password. Enter the information

provided to you and click OK.



Remote Desktop Sharing Passwe 21x]

You mugt lppe an administrator account name and
password bo gain remote access to this computer's desklop.

Uszer | jsmith

Pazsword: Iz xxxxxx )1

Dorrir; ]

Host computer certificate:

|MetMesting Certificate [privacy only)

| 0k I Cancel
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6. You are now connected to the machine in question. Y ou will probably have to
click on one of the namesto login. Y ou should use the same user that you logged
into Netmeeting with.

7. Now you can make the screen full screen by going to View > Full Screen or
choose ALT + ENTER on your keyboard.

When you are done on the computer you can disconnect by choosing the End
Call button on the netmeeting box.

If you have any questions regarding this doc, please give usacall for help.
407-540-0474
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